
Solus 2—November Upgrade 
   We cannot stress strongly enough the importance of this upgrade, as it contains all the updates necessary for 
running the January School Census. Look out for the e-mail to the school’s office/Sims System Manager advising 
that this upgrade is ready for download.  Please be warned that this upgrade is VERY large and will therefore take a 
long time to download and install (it may timeout and will need to be restarted).  Please contact the Helpline 
URGENTLY if  your Sims .net is version 7.76 or below.     This upgrade also contains  

¨   updates necessary for the conversion from Personnel 5 (in Launcher) to Personnel 7 (live in    
Sims .net).   
¨     Updates to Course Manager (Secondary Schools) 
¨     A number of fixes 
Full details of the new features included in this upgrade can be found on the Solus Planet 
on the Sims Home Page on the Portal. 
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Dinner Money 
Please would you make sure that your Dinner Money is being backed up daily.  Don't assume that it is.  
Check the Backup path in Dinner Money—System Menu / Settings Menu / System Defaults / Bac kups 

Tab.  If your system is set to backup to fixed media follow the path in windows explorer and check you have 
a copy of DINDATA32.mdb and what date it was created.  ALWAYS  use the Exit Icon to close out of Din-
ner Money and say yes to creating a backup.  One school recently needed to restore from backup and dis-
covered that the Dinner Money datafile (dindata32.mdb) was not being backed up as the secretary thought.     
   The Helpline advises every school who runs Dinner Money to print out an All Transactions List once a week on 
a Friday .  This can be run from Dinner Money, Reports / Finance / Transactions by Payment Type .  Leave All 
Transactions selected and then enter Monday's date in the From box and Friday's date in the To box.  This report 
should then be filed away.  This report is invaluable in tracking payments entered onto the system be they cheque 
or cash, cash refunds, virements, bounced cheques and write-offs.  As a last resort this report can be used to re-
enter data onto the system in the event of a backup failure. �
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Conversion from Office 2000 to Office 2003 
It is becoming increasingly important for schools to convert from Office 2000 to Office 2003.  
Various applications will ONLY work with Office 2003, such as Assessment Manager 7, Profiles 7 
and an increasing number of reports in Sims .net.  However, upgrading to 2003 can have implications for Dinner 
Money and other software such as Pupil Achievement Tracker.  It is VERY important that schools using these 
programs take advice before upgrading.   
Our procurement team have devised a customised installation to avoid the problems this upgrade can cause with 
Dinner Money and PAT.  For a quotation, please log a call with the Helpline. 

Data Protection and Student Data 

We have been approached by various schools with regard to creating data files of student 
details from Sims .net for external organisations/companies.  The data requested includes 

student names, dates of birth and upn numbers.  Our advice would be NOT to supply this information.   Contact 
Julia.Terry@cambridgeshire.gov.uk who is the Data Protection & Information Security Officer for CCC for advice. 
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�Military Schools, both in this country and overseas, should now be issuing UPN numbers.  The DfES numbers of all 
these schools have the prefix 720.  For students leaving your school for an unknown military school, do not use the 
lost and overseas destination code, LLLLLLL  when creating a CTF file.   
      Using the route Tools / Setups / CTF click on the hyperlink for Alternative Destinations and add a new desti-
nation 720LLLL  with a suitable description, Military Schools . 
    When generating a CTF for these pupils, instead of using the Destination School drop down list, the Destina-
tion LEA/Other drop down list should be used, where the alternative Destination you set up can be located i.e. Mili-
tary Schools. 
If the school name and location is known, the full DfES number can be found on the Establishment 
Finder Web Site at http://www.edubase.gov.uk/EstablishmentFind.aspx  
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Don’t leave it until 18th January to start preparing for the School Census.  Using any spare moments 
you have over the next couple of months to prepare your data can make Census day simply a matter 
of a final check before your return is authorised and uploaded to S2S.  Some checks you can be making now:- 
¨ Ensure Exclusions  information is up-to-date, including any appeals information.  Any student with an exclu-

sion must have an SEN status recorded even if it is “No Special Need”, with a start date on or before  the 
date of the exclusion. 

¨ Print off SEN register and ask your SENCO to check that it is complete and accurate.  Any students with a 
status of S (Statemented) or P (School Action Plus) must have at least 1 Need Type Specified and Provi-
sions  recorded. 

¨ Modes of Travel—All the codes have now changed —the new codes were brought in with the October up-
grade.  All students will need to be assigned to one of the new codes prior to the January Census.  Only one 
mode of transport should be entered per student.  Bulk update can be used to make these changes after the 
November upgrade (earlier versions can create duplicates). 

¨ Secondary Schools—ask your Timetabler to ensure that Levels  have been assigned to Courses . 
¨ Run the Population Analysis Report (located in the student folder of reporting in Sims .net) and check student 

numbers—N.B.  This report will ONLY run if you are using Office 2003. 
¨ After the November upgrade, check your school details in Sims .net– Focus / School / School Details and 

ensure that they are correct, that the e-mail address is the main e-mail address of the school—not an individ-
ual’s e-mail address.  The Extended Services list has been extended—check carefully that any services of-
fered by your school are recorded—this section was greatly under-reported last year. 

¨ Ensure part-time status of students is correct and that start and end dates are present in Student Details. 
(particularly for Last year’s Nursery Pupils)  A student with all day status will still show as pa rt-time on 
the Census if no end date for the part-time status is present. 

¨ Ensure Class Type for all Primary School pupils are correct—go the Tools / Census Tools / Update Class 
Type—and assign pupils either N Nursery or O Other. 

¨ Ensure Free School Meal entitlement information is recorded accurately.  The Free Meal box in Student De-
tails must be ticked and the Start  and End Dates of the entitlement be recorded even if the child does not 
take the free meal. 

¨ Primary Schools may well need to set up a new folder for the Census returns.  Using route Routines /
Statutory Returns / School Census if the Census folder is red use the browser to create a new folder in s:
statutory returns and name the folder School Census 

¨ Run a dummy Census (after the November upgrade ).  Using route Routines /Statutory Returns / School 
Census.  Simply Create a new Census (Enter a period if a secondary school) / Calculate Details. For this first 
dry run, do not bother entering staff information or Class activity etc.  Validate the Census and from the list of 
error codes you should be able to identify areas of student level data (such as ethnicity, language, UPN etc. 
that may need investigating).  At this point you may be able to ignore some of the staffing errors as much of 
this information will need to be input into the actual census manually. 

¨ Look at the Summary  and check student numbers are correct . 
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