Making an Entry Level Assessment Return
(also known as Autumn 1 or Autumn A Return)

to the Local Authority using EYES Target Tracker

For the first time this year, Cambridgeshire LA are collecting Foundation Stage assessments
from Reception classes made up to October Half Term. This will provide us with a sort of
baseline for the County.

These notes will help you make that return using EYFS Target Tracker.
1. Asyou are now going to be using the new EYFS Target Tracker, you must make sure

that any files you have already created for this Reception year are converted into EYFS

Target Tracker files. Please consult the Help files/video tutorials to help with this
process.

2. Check that the dates in the program are the correct Cambridgeshire term dates:
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Click on the School Info button.



s EYFS Target Tracker

= Admin Help
Pupil Sehool Exit
Manager Infa | Admin
Puipil School Info Admin

School Information
School Information

" Enable manual data entry

Local Authority: BELFAST EDUCATION AND LIBRARY BOARD -| 001 -
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3. Click on the green target icon at the top left hand corner of the page.
Choose the Export menu and then ELA (Entry Level Assessment).
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%001712300052 Colin LEIGH

4. Check the Not Assessed error message.
Do any of these pupils have missing assessments? PR e

RO01712300076 David MANSFIELD
1001712300081 Stuti BHARAT
BO01712300084 Callum BARRETT
HOD1712300088 Becky PARSONS
PO01712300094 Benjamin BALL
DOD1712300095 Ringo NUNN
GO01712300097 Phylis BEST
WD01712300098 Kashan BECKFORD

< Return a value of Not Assessed for the listed children
Theassessments are correct.

< Cancel the data return
Theassessments need correcting inthe Quick Assess or Planner,

5. Follow the instructions to go back to the assessment entry screens by clicking Cancel
the data return button.

6. Use the Basic Quick Assessment or EYSF Planner to add missing assessments.
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7. Check ELA Report to see that all assessments and total scores are as expected.
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Repeat step 3.

Check that all Not Assessed pupils are now correct.

If it is correct to leave these pupils unassessed click
on the Return a value of Not Assessed for the listed
children OR if you now have no unassessed pupils go
step 10.

Create ELA return as CSV.
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3/ Some pupils have not been assessed

The following pupils have at least one assessment scale where no assessment has been
entered. The data return will repart this as Mot Assessed although it is possible that it
should be 0.

RO01712300076 David MANSFIELD

= Retumn a value of Not Assessed for the listed children
Theassessments are correct.

<+ Cancel the data return
The assessments need correcting in the Quick Assess ar Planner.

Which formatwould you like?

This return can be made in a variety of Formats, Please check with your LA which Format

< Create ELA return as XML

< Create ELA return as CSV

10.Cambridgeshire would like you to make a CSV file to return this data so click on

Cancel

somewhere else.

Save As

11. EYFS Target Tracker will choose where to save the file unless you choose to save it
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12. A message will appear to tell you where you can find that file and that the export is

Exported to: \WCCCS032\userslocalicaS 100y Docurments) Target
Tracker\EYFS\Exportsi0017123_001LLL_FSPOMENTRY .csv




13. To send the file to ISSIS it needs to be uploaded to the s2s site.
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Should you naot know your password, please phone 01325 392626

14.Log on to s2s and choose Upload, then choose Upload Generic File

d=partmant for . Secure Data Transfer System
education and skills Version: 2.42

Upload
@ Home

=lupload
@ Upload Generic File Flease select an itern from the list...
| Download
@ Reports
@ Search for Lost Pupil
#|Messages
#|Message Templates
#|Message Address Groups
@ Change Password
@ Logoff

15. Use the Browse button to find your file (see step 12) and click Upload.

16. Wait until you have a message saying that the upload was successful before you log off
the site.

Deadline for returns: Tuesday, 4 November 2008



